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	Safety, Health and Wellbeing 
Incident Report Form

	[bookmark: _Hlk108180077][bookmark: _Hlk108180056]INCIDENT REPORTING DETAILS

	Date of Incident:
	/        /
	Time of incident:                              (please use 24hr format)

	Incident Reported by:
	Name:
	Contractor |_| (name)	
Sub-Contractor |_| (name)
Main Roads employee |_| (name)	

	Project Relation
(if applicable):
	|_| Construction Project
|_| Maintenance Works
|_| Other / None
	Project Name:

	Contract No:

	Project Manager (PM)
(if Applicable):
	Name:
	PM Email:

	Location of Incident:
(Where applicable enter either facility / building details and/or road location details)
	Region:
|_| Great Southern Region                    |_| Other                   
|_| Goldfields Esperance Region 
|_| Kimberley Region  
|_| Metropolitan Region                  
|_| Mid West Gascoyne Region
|_| Pilbara Region
|_| South West Region
|_| Wheatbelt Region

	Location of incident:  (Road Name, SLK or GPS, Depot, etc) 

	Outcome of the incident:
	[bookmark: Check16]|_| Lost Time Injury (1 full shift or longer lost)
|_| Injury /Illness - Medical Treatment Injury
[bookmark: Check15]|_| Injury /Illness - First Aid Injury
|_| Injury /Illness – No Treatment 
[bookmark: Check13]|_| Near Miss (damage/loss) or (injury) circle one
[bookmark: Check14]|_| Damage (Damage to property or assets)
|_| SHW Procedure Breach 
|_| Security incident
	Incident Notification:
For serious incidents:
Actual Outcome of Moderate (injury) or Potential Outcome of High or Very High
Contractors:   Main Roads Project/Contract Manager to be notified within 24 hours
Date notified:         /        /        


	Is this incident required to be reported to WorkSafe or Energysafe?	
 
	|_|  Yes     |_| No
	Report made by: 
	
Reference No: 	
Date Report Made:         /        /        

	DESCRIPTION OF INCIDENT:

	Incident Description:
(Step by step account of the incident)
Include Immediate Action taken 
	





















	What are the existing controls in place?

	(e.g. spill kits, bunding, clearing area pegged, PPE worn, machine guarding)







	Corrective Actions
	Action Description
	Responsible Person and Role
	Due Date
	Completion Date

	Control(s) put in place before and after the incident to Rectify, Contain or Remedy the situation
	







	
	
	

	Persons Involved
	Name:
	Job Title(s):
	Employee Type: (MRWA Employee OR Contractor OR Member of Public)  (If applicable include Contractor name) 

	
	1.
2.
3.
4.
	1.
2.
3.
4.
	1.
2.
3.
4.

	What was the actual consequence?  (Refer to Appendix A below)
	[bookmark: Check58]|_| Insignificant
Complete Incident Report
	[bookmark: Check59]|_| Minor
Complete Incident Report
	[bookmark: Check60]|_| Moderate
5 Why (MTI), ICAM or equivalent investigation (LTI)
	[bookmark: Check61]|_| Major
ICAM or equivalent investigation
	|_| Catastrophic
ICAM or equivalent investigation

	What was the Potential Outcome?
	|_| Low
Complete Incident
Report
	|_| Medium
5 Why or equivalent investigation
	|_| High
ICAM or equivalent investigation
	|_| Very High
ICAM or equivalent
investigation

	Potential Likelihood
	|_| Rare
Less than once every 5 years
	|_| Unlikely 
Once every 10-50 years
	|_| Possible 
Once every 1-10 years
	|_| Likely  
Once every 1-10 years
	|_| almost Certain
 Once every 1-10 years

	INJURY DETAILS (only applicable if the incident resulted in personal injury):

	Nature of injury
	[bookmark: Check34]|_| Intracranial injuries 
[bookmark: Check35]|_| Fractures
[bookmark: Check36]|_| Wounds, Bruises, Lacerations, Amputations, internal organ damage 
[bookmark: Check37]|_| Musculoskeletal and Connective Tissue Disease 
|_| Respiratory system disease 
	[bookmark: Check41]|_| Burn
[bookmark: Check42]|_| Nerves and spinal cord 
[bookmark: Check43]|_| Joint Ligament and Muscle/Tendon injury
[bookmark: Check44]|_| Contact to heat and cold
[bookmark: Check45]|_| Contact with electricity 
[bookmark: Check46]|_| Other


	Work Related Injury
	This is a work related injury |_|	This is a non-work related injury |_|

	Bodily location of the injury:
(Please select all that apply)
	[bookmark: Check21]|_| Eye
[bookmark: Check22]|_| Face
[bookmark: Check23]|_| Ear
[bookmark: Check24]|_| Neck
[bookmark: Check25]|_| Head (other than the above)
	[bookmark: Check26]|_| Shoulders and arms
[bookmark: Check27]|_| Hands and fingers
[bookmark: Check28]|_| Back
[bookmark: Check29]|_| Hips and legs
[bookmark: Check30]|_| Feet and toes
	[bookmark: Check31]|_| Internal organs
[bookmark: Check32]|_| Trunk (other than back and excl internal)
[bookmark: Check33]|_| General and unspecified locations

	DETAILS OF PERSON COMPLETING THIS FORM, REVIEW AND SIGNOFF

	Form completed by:
	Name:
Role:
	Signature:
	Date:          /        /        

	Contractor Review and Sign Off (construction / maintenance)

	Name:
Role:
	Signature:
	Date:          /        /        

	Provide the completed incident report form to the Main Roads Project Manager for review and send to Safety Health and Wellbeing Advisor  
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	Appendix A – Likelihood / Consequence and Risk Ranking Tables


[image: ]	
	























[image: ][image: ] 
image1.jpeg
A mainroads
'r’ WESTERN AUSTRALIA





image2.png
Department of
Transport

+ Noweament  + Service nfrastrucure receives  Greaterof + lsolatedlocal communityor  » Mimimal delaysto = Minimal impact t solated area. |+ Guidance required or legal
£ requres minimal damage, minor « Lessthan individuar's ssue-based acivtes + Simple or o treatment compliance issues managed
H rectifcation required Service/s | $100000;0r | concers. « Upto S varistionn | required through routine procedures
e ‘and/or systems only temporarily  » Deviation from » Low profile media attention. KPl or objecive.  Nolasting effect on local « Legal action unlikely.
1 £ Unavaiabe or emain operational. | project budget ecological commnites, animal
& « Minimalimpactsto customers (e within £ 5% and plant popuiations it
2 minim arop n patronage or contains, and environmental
= minim evel of congestion) and heitage values o the area
« Frstaie + One ora number ofservices Greaterof + Local communityimpacts and = Shortterm delaysto = Contained impact. + Compiexegal/non-
wreatment ancfor systems are unavaiable o |+ $100,000- concerns actvities. + Rectified with stancard compliance ssue tobe
& required operating withrestictions butcan | SIM; o + Occasional once-offnegative |+ %10 10%variation | treatment acressed
, S - welbens be resumed within acceptable |+ Deviaion from | media atention InKPlorobjective. = Shortterm resicusl effecton |+ Legalacton and/or public
= meframes project bucdget |+ Trus issuesrased local ecological communites, | ity claim possible
2 required * Short-term impact to customers between +6- ‘animal and plant populations it « Disciplinary action.
(e shoreterm drop n patronage | 10% contains, and environmental
or solted congestio) and heritage values o the area
« Medical « One ora number ofservices and or | Greater of + Sectional community mpacts = Medium delaysto = Uncontained mpact. + Non-compliance with
treatment ‘systems, including critical services, | * SIM-S$10M;or  and concerns publicly activities. * Rectified in short-medium term. ‘regulation and/or probity
@ requied,ost | areunavaiabieforanexiended  » Deviation from | expressed. « 10%-25%variation = Mecium-term residual effecton | infringements, which may
5 meiuyor | lnginofime projectbudget + Increased negative media inKPlorobjective. | local ecological communities, | esultnsome processes
3 B reiaea  + Mesumimpacttocusomers(es. | between+l0- | amention + Oneormore projects | animal and plant popuiaions it | repested
8 workinuy Megium-term drop in patronage or | 20% + Lossof confcence andrustty | s sinificanty contains, and environmental = Contractor other legal
3 (physical or ‘medium level of congestion). ‘community and stakeholders in impaired. ‘and heritage values of the area. ‘breach which may result in
psychological) ‘agency processes and capability. ‘costs/delays to agency.
« Ministerialconcern. + Legal acton probable
« Singlefataity |+ Anumber of citcal sevices Greaterof « Substantialand prolonged = Substantialdelaysto  + Substantia hazardous mpact.  + Substantal non-compliance
or substantial andjor systems are cancelled/ * $10-30M; or community impact and activities. * Rectified in long-term. ‘with legislation and/or
njuries or unavaiabie, with extensive « Deviaton rom | dissatsfaction publicly + 25%1050% variston » Substantialresidual effecton | regulation
severe rectification required before projectbudget | expressed inKPlorobjective. | local ecologcal communties,  + Substantil contact or other
& permanent resumption of services between20-  + Consistentnegatvemedia  + Oneormore critical | amimal and plant populations it | legal breach.
4 9 dmvemen . Novcaisenicenmsmue | 30% atention programs or projects | contan,and envircnmental » Terminaton ofprocess or
s (physical or is not operational and cannot be * Criticism and loss of confidence/  cannot be delivered. and heritage values of the area. imposed penalties.
poychologicall | rectfied rus by community and « Substantal igation ogainst
« Substantialimpact o customers sakeholdersin agency agency
(e.g- substantial drop in patronage processes and capability.
or substantialfevel of congestin). + Ministeral ntervention
« Mutple « Crftcal service infrastructure an | Greater of « Severc adversecommunity = Actitisceased. = Severe uncontained hazardous  + Severe non—compliance with
O fasittiesor or systems are not operational and |« Greaterthan | impacts and condemnation. = More than 50% impact. legisiation andor reguiation.
T severe cannot be rectifed. S30M;or e Extreme negative media Variation inKPlor |+ Requires long-term trestment  + Severe contract or ther
S | pemanent  « Severe mpactto customers (eg.  * Deviaton from | attention. objectie and monitorng egalbreacn
5 E  cicblment | severe dropinpatronageorsevere | project budget |+ Consstentongoing community  + Mutple crtial = Severeresidualeffect onlocal  + Criminalcharges, penaltes
B nysiolor | levelof congestion >30% loss of confidence and trustin. | programs or projects | ecologial communites animal | andjor s o accreditaton.
B psycnoiosian agency capabittes and cannot be deivered. | and plant popuations i + Class action orcther
S tomupe intentions contains, and environmental _ Igation aganst agency.

people + Government intervention ‘and heritage values of the area.




image3.png
7 - Medium 10- High 15 - High

4-Llow 8- Medium 12-High

3-Low 6-Low 9 - Medium 12- High 15- High
2-Low 4-Low 6-Low 8- Medium 10- High
1-Llow 2-low 3-Llow 4-Low 5-Low




image4.png
Rare

Unlikely

Possible
Likely

Almost Certain

“The event or consequence may occur only in exceptional circumstances

‘The event or consequence could occur at some time

“The event or consequence might occur at some time:

“The event or consequence will probably occur in most circumstances
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