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	Safety, Health and Wellbeing 
Incident Report Form

	[bookmark: _Hlk108180077][bookmark: _Hlk108180056]INCIDENT REPORTING DETAILS

	Report Date:
	/        /
	Report Time:                              (please use 24hr format)

	Incident Date
	/        /
	Incident Time:                              (please use 24hr format)

	Reported by:
	Name:
	Contractor |_| (name)	
Sub-Contractor |_| (name)
Main Roads employee |_| (name)	

	Summary:
	

	Detailed Description:
	


	Immediate Action Taken:
	

	Location of Incident:
(Where applicable enter either facility / building details and/or road location details)
	Region:
|_| Great Southern Region                    
|_| Goldfields Esperance Region 
|_| Kimberley Region  
|_| Metropolitan Region                  
|_| Mid-West Gascoyne Region
|_| Pilbara Region
|_| South West Region
|_| Wheatbelt Region
|_| Other                   
	Location of incident:  (Road Name, SLK or GPS, Depot, etc) 

	
	Department Responsible: 
|_| Finance and Commercial Service Directorate                
|_| Network Operations Directorate
|_| Office of Major Transport Infrastructure Delivery 
|_| Office of Managing Director
|_| Planning and Technical Services Directorate
|_| Regional Management and Operations
|_| Strategy and Communications Directorate
	Responsible Supervisor:

	INCIDENT DETAILS

	Incident Type:
	[bookmark: Check16]|_| Damage / Loss
|_| Health
[bookmark: Check15]|_| Injury or Illness
|_| Near Miss
[bookmark: Check13]|_| Security
|_| SHW Procedure Breach 



	
	Incident Notification - For serious incidents:
Actual Outcome of Moderate (LTI) or Outcome of High or Very High
Contractors:   Main Roads Project/Contract Manager to be notified within 24 hours


	What was the actual consequence?  (Refer to Appendix A below)
	[bookmark: Check58]|_| Insignificant
Complete Incident Report
	[bookmark: Check59]|_| Minor
Complete Incident Report
	[bookmark: Check60]|_| Moderate
ICam Lite (MTI), ICAM or equivalent investigation (LTI)
	[bookmark: Check61]|_| Major
ICAM or equivalent investigation
	|_| Catastrophic
ICAM or equivalent investigation

	What was the Potential Outcome?
	|_| Low
Complete Incident
Report
	|_| Medium
ICAM Lite or equivalent investigation
	|_| High
ICAM or equivalent investigation
	|_| Very High
ICAM or equivalent
investigation

	Potential Likelihood
	|_| Rare
Less than once every 5 years
	|_| Unlikely 
Once every 10-50 years
	|_| Possible 
Once every 1-10 years
	|_| Likely  
Once every 1-10 years
	|_| almost Certain
 Once every 1-10 years

	People to Notify:
	First Name:


Last Name:
	Company Involved:
	Contract Number:




	Witnesses:
	First Name:                                            Last Name:                                            Position Title:

	Alcohol and other Drug Testing Complete?
	|_| Yes
|_| No
	Is this incident externally reportable? (WorkSafe or Energysafe)
|_| Yes
|_| No 

	Critical Risk:
 
	|_| Interaction with Live Traffic                                       |_| Vehicles & Driving
|_| Mobile Plant                                                              |_| Service Strike (Above & Below Ground)
|_| Dropped Objects                                                       |_| Fall from Height 
|_| Lifting Operations                                                      |_| Hazardous Substances
|_| Thermal Stress                                                          |_| Electric Shock & Arc Flash
|_| N/A

	DAMAGE / LOSS 

	Damage or Loss Classification
	Equipment Description
	Model 
	Year
	Serial Number
	Owner Details

	|_| Fixed Plant
|_| Property/Buildings   
|_| Road Assets   
|_| Third Party Assets 
|_| Vehicles and Mobile Plant     
	
	
	
	
	

	HEALTH 

	|_| Asbestos                                      |_| Biological                                  |_| Noise                                        |_| Particulate, Gas or Vapour
|_| Radiation                                     |_| Silica                                         |_| Thermal Stress                                                   

	SHW PROCEDURE BREACH

	|_| AOD Breach                                 |_| Other

	INJURY / ILLNESS (only applicable if the incident resulted in injury):

	Summary:
	
	Detailed Description:

	Classification:
	|_| First Aid                                     |_| Medical Treatment Injury – MTI                   |_| Restricted Work Duty - RWDI
|_| Lost Time Injury – LTI               |_| Non-Work Injury or Illness                            |_| Fatality / Death

	Employee Type: 
	|_| Employee
|_| Contractor 
|_| External Contractor

	Injury or Illness? 
|_| Injury
|_| Illness


	Nature of injury
	|_| Asphyxiation/Suffocation
|_| Burns
|_| Cancers & other neoplasms
|_| Contusion with intact skin surfaces and crushing injury,                  excluding those with fracture 
|_| Damage to artificial aids
|_| Drowning
|_| Effects of weather, exposure, air pressure and other external causes - including bends, drowning, electrocution
|_| Fractures – excluding of vertebral column
|_| Fractures of vertebral column with or without mention of spinal cord lesion
|_| Hernia
|_| Injuries to nerves and spinal cord without evidence of spinal bone injury
|_| Internal injury of chest, abdomen and pelvis
|_| Intracranial injury, including concussion
|_| Loss of sight/blindness
|_| Other diseases of the nervous system and sense organs
|_| Other diseases of the skin and subcutaneous tissue
|_| Poisoning and side effects of substances
|_| Sprains and strains of joints and adjacent muscles - including acute trauma sprains and strains only
	|_| Deafness/Acute hearing loss
|_| Dermatitis and other eczema
|_| Disease of the circulatory system
|_| Disease of the respiratory system
|_| Dislocations
|_| Disorders of muscle, tendons, and other soft tissue 
|_| Electric Shock
|_| Eye disorders – non-traumatic
|_| Foreign body in external eye, in ear or nose or in   respiratory, digestive or reproductive systems - excluding choking
|_| Mental disorders/Psychological damage
|_| Multiple injuries - only to be used where no principal injury can be identified
|_| Open wound not involving traumatic amputation
|_| Other unspecified injuries
|_| Other diseases of the musculoskeletal system and connective tissue
|_| Other diseases
|_| Other diseases of the digestive system
|_| Superficial injury
|_| Traumatic amputation, including enucleation of eye - loss of eyeball

	Bodily location of the injury:
(Please select all that apply)
	[bookmark: Check21]|_| Abdomen
[bookmark: Check22]|_| Ankle
[bookmark: Check23]|_| Back
[bookmark: Check24]|_| Chest
[bookmark: Check25]|_| Ears
|_| Knees
|_| Lower arm
|_| Spinal - Lumbar 
|_| Toes
|_| Wrist


 


	[bookmark: Check26]|_| Elbow
[bookmark: Check27]|_| Eyes
[bookmark: Check28]|_| Face
[bookmark: Check29]|_| Feet
[bookmark: Check30]|_| Fingers
|_| Lower leg
|_| Mouth
|_| Spinal – Neck
|_| Upper arm



	[bookmark: Check31]|_| Genitals
[bookmark: Check32]|_| Groin
[bookmark: Check33]|_| Hands
|_| Head
|_| Hips
|_| Neck
|_| Shoulders
|_| Spinal - Thoracic
|_| Upper leg








	Mechanism:




















	|_| Being hit by moving objects
|_| Contact or exposure to heat or cold 
|_| Contact with electricity
|_| Contact with, or exposure with biological factors
|_| Exposure to mechanical vibration
|_| Exposure to mental stress factors
|_| Exposure to radiation
|_| Exposure to sharp, sudden sound
|_| Exposure to variations in pressure – other than sound
|_| Falls from a height
|_| Falls on the same level – including trips and slips
	|_| Injured by an animal
|_| Long term contact with chemical or substance
|_| Long term exposure to sounds
|_| Other and multiple mechanisms of injury
|_| Other contact with chemical or substance – includes insect and spider bites and stings
|_| Other muscular stress
|_| Repetitive movement with low muscle loading
|_| Single contact with chemical or substance – excludes insect and spider bites and stings


	|_| Slide or cave-in
|_| Unspecified mechanism or injury 
|_| Vehicle accident.
|_| Hitting objects with a part of the body

	Agency: 
	|_| Biological agencies
|_| Chemicals
|_| Human agencies
|_| Indoor environment
|_| Live animals
|_| Other transport
|_| Road transport
|_| Unspecified agencies

	|_| Machinery and fixed plant
|_| Mobile Plant
|_| Non-living animals
|_| Non-metallic substances
|_| Outdoor environment
|_| Underground environment


	|_| Non-physical agencies
|_| Non-powered equipment
|_| Non-powered hand tools
|_| Other agencies
|_| Other materials, substances or objects
|_| Powered equipment, tools and appliances
|_| Underground environment


	DETAILS OF PERSON COMPLETING THIS FORM, REVIEW AND SIGNOFF

	Form completed by:
	Name:
Role:
	Signature:
	Date:          /        /        

	Contractor Review and Sign Off (construction / maintenance)

	Name:
Role:
	Signature:
	Date:          /        /        

	Provide the completed incident report form to the Main Roads Project Manager for review and send to Safety Health and Wellbeing Business Partner or Regional Safety Manager.


OFFICIAL

OFFICIAL

OFFICIAL





Document No. D15#497567	2 of 4
	Appendix A – Likelihood / Consequence and Risk Ranking Tables
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“The event or consequence may occur only in exceptional circumstances
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